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INJURY & ILLNESS PREVENTION PROGRAM SUMMARY      

SOUTH EAST HIGH SCHOOL 

 
 
 
California Code of Regulations, Title 8, Section 3203, requires each employer 
to develop and implement an Injury & Illness Prevention Program (IIPP).  The 
following is a summary of the IIPP for  South East High School. 
 
Overall responsibility for ensuring site conditions and operations are in strict 
compliance with applicable health and safety requirements is designated to 
Jesus Nunez.      
 
The Safety Committee is responsible for assisting the Site Administrator by:  

 Reviewing work-related injury and illness statistics; 

 Making recommendations to the Site Administrator on necessary 
corrective actions; 

 Conducting periodic site inspections; 

 Conduct accident investigations and recommend corrective measures 
to prevent the recurrence of similar accidents; and 

 Reviewing the IIPP and recommending necessary revisions to the Site 
Administrator.  



To ensure employees comply with applicable standards, the IIPP includes:  

 Recognition/Incentive Programs 

 Disciplinary Action 

 Training/Retraining Programs 
 
To ensure communications between employees and supervisors, the IIPP 
requires that safety-related information is disseminated via District bulletins, 
memorandums, safety grams or other pertinent documents.  These materials 
will be distributed in the following manner:   

 posting on bulletin boards accessible to all employees; and 

 discussion at Safety Committee meetings, staff development sessions 
and during new employee orientation. 

 
Employees should report safety hazards through the following methods: 

 Direct reporting of safety/health hazards to immediate supervisor; 

 Presenting safety/health concerns at staff meetings; 

 Informing Safety Committee representatives of the hazard; 

 Informing the Site Administrator through anonymous notifications; 

 Submitting an “Employee Request for Correction of Safety Hazard 
Form.” 

 Submitting an inquiry or complaint to OEHS at (213) 241-3199 or 
www.laschools/org/oehs. 

 
 
Hazards will be assessed and corrected in the following manner:    

 Safety Inspections will be conducted as often as necessary or at least  
twice a year.  

 The Plant Manager or designee will conduct a daily survey to identify 
and correct unsafe conditions. 

 The Site Administrator will ensure that identified hazards are corrected 
in a timely manner.   

 When imminent hazards are identified which cannot be immediately 
abated, engineering controls, administrative controls or appropriate 
PPE must be used. 

 Temporary control measures such as barricading or tagging will be  
used  to mitigate hazards that cannot be corrected immediately by on-
site personnel. 

 The Site Administrator or designee will ensure that all identified hazards 
have in fact been corrected.   

   

  
 
 
Following an occupational injury or illness, the Site Administrator or designee 
will take the following steps: 

 ensure injured personnel receive first aid or medical attention; 

 take necessary actions to prevent recurrence; 

 investigate the accident scene and interview victim and witnesses; 

 complete the “Accident Investigation Report” form and submit the 
Incident System Tracking Accountability Report (ISTAR); and 

 if medical treatment is required, complete the Workers’ Compensation 
Claims Forms and refer the employee to the appropriate medical 
provider. 

                                                       
Employees will be trained in general safe work practices and will be provided 
specific instructions with respect to hazards unique to their job assignments.  
Training should include the following:   

 New employee safety orientation  

 Emergency procedures 

 Hazard Communication  

 Bloodborne Pathogen  

 Asbestos Awareness 
 
 
The Site Administrator will ensure retention of the following documents at the 
facility for at least 5 years: 

 safety inspection reports; 

 regulatory citations and Corrective Action Notices; 

 minutes from Safety Committee meetings; 

 Cal/OSHA Form 300 “Summary of Occupational Injuries and 
Illnesses”; 

 accident investigation reports; and 

 training records 
 
For more information, employees should see their supervisor or may contact 
OEHS at (213) 241-3199 or www.laschools/org/oehs 
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