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SUBJECT:  FIRE DRILLS/EARTHQUAKE - EMERGENCY   
 

DROP DRILLS 
 
Each summer school is mandated by the District to conduct emergency drills. 
 
SCHEDULE 
 
South East High Summer School will conduct the drills according to the following 
schedule: 
 
11:10a.m.   Thursday, June 30, 2016……………………………….. 
Fire/Earthquake/Drop/Lock Down 
 
The following is a proposed plan for evacuation of all buildings in case of a major 
earthquake or fire.  This plan calls for evacuation to the athletic field. 
 
THE PLAN 
 
1. A map of evacuation route shows the football field in front of the bleachers.  (See 
Appendix) 
 
2. Teachers are to lead students to the designated area in case of an earthquake/fire. 
 
3. The areas are marked off.  Take your class to the designated area on the grass field. 
  (See attached map) 
 
4. For each room there is also an assigned route to reach the field.  (See Appendix) 
 
FIRE SIGNAL 
 
Successive short intermittent signals for ten (10) seconds.  (See PROCEDURES) 
 
EARTHQUAKE SIGNAL 
 
1. A continuous ringing of the bells for 47 seconds.  (47 seconds is the length of time of 

simulated 8.3 earthquake.) 
 
2. At the signal shout, “DROP!”, see that all students take cover under desks or tables, 

then take cover yourself. 
 
 



PROCEDURES 
 
After about one minute, the fire alarm bell will ring.  At that time: 
 
1. Take your class to the designated area on the field by way of the designated route. 
 
2. Take your roll book or class roster with you. 
 
3. Emphasize that the class stay together on the grass area. 
 
4. Appoint a responsible student to lead your class while you bring up the rear.  Check 

to see that everyone has left the room. 
 
5. In case your designated route is blocked, take an alternative route. 
 
6. Assemble on the track in your designated location, clustered as a class unit.  

Maintain some separation from other classes around you. 
 
7. Call the roll, marking who is present. 
 
8. All students and staff will be dismissed by the bell.  Please DO NOT dismiss 

students before the bell rings. 
 
REMARKS 
 
If a real earthquake/fire drill should occur while students are not in class, such as during 
nutrition, students are to assemble as Class groupings. 
 
CONDUCTING A DRILL 
 
1. Responsibility - In the event of an earthquake, there will be no time for a school wide 

warning signal.  The responsibility for initiating “drop” procedures lies entirely with 
the individual teacher. 

 
2. Timing - Sudden shock and/or rumbling are first evidence of an earthquake.  What is 

to be done must be done immediately:  call the word “Drop” to indicate the beginning 
of the drill for your class. 

 
3. If inside the school building, students are to: 
 

a. Drop to their knees with back to the windows. 
b. Get under equipment (desks, tables, etc.) where available. 
c. Fold arms on the floor close to the knees (knees together). 
d. Bury face in arms.  Close eyes tightly. 
e. Stay there until further instructions are given. 



f. Follow the next instructions without question immediately.  Instructions may 
come from any adult and its nature will depend upon circumstances and the 
extent of damage to the building. 

 
4. If outside the school building, in case of earthquake, get clear of all buildings. 
 
5. Earthquake drills are of extreme importance.  After completing a drill, a report must 

be turned in to the Main Office on the form provided in you mailbox before each drill. 
 
Please refer to the sample below.  A report form will be placed in your box prior to the 
drill.  Forms will be due in the Summer School Office on July 1. 
 
 

IF YOU HAVE ANY QUESTIONS, 
PLEASE SEE THE SUMMER SCHOOL ADMINISTRATOR 

 


