
 2016-2019 Graduation Requirements Registration/Navigation Directions 
 

If you encounter any challenges logging into the system or registering for a training, please email mypln@lausd.net and provide your 
contact information.  A member of the MyPLN support team will contact you. 

Technical Requirements 
 Users must launch the course on a computer with OS X 10.6.8 or above or Windows XP SP three or above (the 

course will not function properly on mobile devices or tablets). 

 Pop up blockers must be turned off.  For support in removing pop-up blockers, click here. 

 Adobe flash player must be updated and enabled in the computer’s web browser.  For support in updating and 

enabling flash player, click here. 

Steps for Registering and Starting the Course 
 

1. Go to: https://achieve.lausd.net/mypln 

 

2. Select the Log In button: 

 
3. Enter your user name and password as directed below and then select the 

Sign in button 

 
-User Name: Enter your complete LAUSD email address  
                                 (i.e.: john.doe@lausd.net) 
-Password: enter LAUSD single sign-on password 

 
 

4. Select the Search button from the home page:   
   
 

5. In search bar type “2016-2019 Graduation Requirements” and then select the Search button. 

 
 

 
6. Click on the title for the 2016-2019 

Graduation Requirements content item.   
 
 

7. This will take you to a page with an overview of the course.  Select 
Request to enroll in the course.  
 

8. To begin the course, select the Launch button by the course name.  If the course doesn’t launch, you have 
a pop-up blocker turned on.  To turn off the pop-up blocker, follow these directions. 
  
  
 

9. Follow the instructions in the course to complete the course.  When you have completed the course, close 
the course window to return to MyPLN where you can print your certificate of completion by following 
these directions.  You will also receive a confirmation email at your LAUSD email address. 

 

mailto:mypln@lausd.net
http://achieve.lausd.net/cms/lib08/CA01000043/Centricity/Domain/87/Pop%20up%20blocker.pdf
http://achieve.lausd.net/cms/lib08/CA01000043/Centricity/Domain/87/Updating%20and%20Enabling%20Adobe%20Flash%20Player.pdf
https://achieve.lausd.net/mypln
http://achieve.lausd.net/cms/lib08/CA01000043/Centricity/Domain/87/Pop%20up%20blocker.pdf
https://lausd.csod.com/clientimg/lausd/KB/How%20to%20Print%20a%20Certificate%20of%20Completion%20for%20a%20Training%20PD_635437249786650009.pdf
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If you encounter any challenges logging into the system or registering for a training, please email mypln@lausd.net and provide your 
contact information.  A member of the MyPLN support team will contact you. 

Steps for Returning to the Course 
(For users who are completing the course in multiple sittings) 
 

1. If you are not able to complete the course in one sitting, you can return 
to the course by logging into MyPLN at https://achieve.lausd.net/mypln 
and selecting the Transcript button from the homepage:  
 

2. Locate the “2016-2019 Graduation Requirements” course and select the Launch button by the 
course.  If the course doesn’t launch, you have a pop-up blocker turned on.  To turn off the pop-up 
blocker, follow these directions. 

 
 

3. The course will ask you if you would like to resume where you left off.  Select Yes and then continue 
through the course. 
 
 

4. Follow the instructions in the course to complete the course.  When you have completed the course, 
close the course window to return to MyPLN where you can print your certificate of completion by 
following these directions.  You will also receive a confirmation email at your LAUSD email address. 
 
 
 
 

 
How will I know that I have successfully completed the online course? 

Once you have successfully completed the course, you will receive an automated confirmation email at your 
LAUSD email address. In addition, if you navigate to your transcript in MyPLN, and select the Completed 
section, you will see that your status is “Completed”.  If you would like to view the course again, select the 
Launch button by the course.   
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